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Open courses 2009
Speed Read Your Way to Success (full day course)

You will [ndl this course valuable if you answer yes to any of these
questions.

Are you suffering from information overload?

Do you sometimes feel daunted at the prospect of mountains of
reading?

Is it hard to prioritise your reading?
Would you like to improve your concentration when reading?
Is it hard to recall and use what you've read?

Do you worry about missing something vital when you read?

Mounting work pressures, too little time, keeping your knowledge base

up-to-date, checking out the competition: we all have to find a way of

dealing with today’s tidal wave of information.

One highly effective solution is speed reading - a technique that'’s not just about reading fast, but about making

your whole reading process more efficient.

Is it for me?

This course is a must-have for anyone who wants to be able to deal with vast amounts of information quickly.

You need this training if you:
« Feel overwhelmed by the amount of reading you have to do
Find it hard to pick out the important points in your reading
« Have difficulty in concentrating when you read
Are afraid you may miss some crucial information when you read.
If you practice the skills of reading faster with good comprehension, you

will harness the huge reserve capacity of your mind — and you will be
surprised at what you can achieve.
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Benefits

During this course you will learn:
How to browse quickly and effectively

Three techniques for gaining a brief overview of what you are
reading

«  Six skills which will improve your reading speed

« Exercises to help you read faster and understand more of what
you've read

+ Exercises for improving your eyesight and avoiding eyestrain
Techniques for helping you to remember what you read
« How to select an appropriate reading approach

A process for studying more effectively.

Course designer / presenter

This popular course is designed and presented by Jane Smith, who has
many years’ experience of designing and running similar courses for
Universities (Bath, Reading, Brunel, Aston, Glasgow, Bristol, Plymouth)
and organisations such as Winterthur Life, Nationwide Building Society,
Equality Commission for Northern Ireland, Wales Consumer Council,
and Winchester City Council. Jane is also the author of several books
on a wide range of management and personal development topics,
including Word Smiths" audio books Memory and Learning for Success,
Speed Reading for Success, and Coaching & Mentoring for Success.

Programme
Start: 9.30 am
« Welcome and introductions
+ What slows you down?
« Your reading baseline
How the eyes work
«  Six techniques for reading faster
«  The high speed skim

- Exercises for relaxing the eyes and
developing the vision

Lunch: 12.30

- Stretching speed and
comprehension

«  Styles of reading
Note-taking and recall

«  Aprocess for studying effectively
Tips for speed reading success

«  Recap and review

«  Planning the next steps

Close: 4.30 pm

Course dates and venues
We are currently running this full day open course in Bristol..

For dates, see our website — http://www.word-smiths.co.uk/open-courses.php

Delegate fees
£250 per delegate

« £450 for two delegates, or for one place on this course plus one place on
any other Word Smiths full day open course.

- Additional discounts available for bookings of more than two delegates/two courses — contact us to

discuss your requirements.

« Feeincludes lunch, refreshments and course materials, and is ex VAT @ 15%.

Guaranteed quality from Word Smiths - book today

To book this course, you can use our online form at www.word-smiths.co.uk/open-courses.php or call or

email us. We will then send you confirmation, an invoice and payment details.

Please contact us by email or phone if there is anything you'd like to discuss or clarify before booking.
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