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In-company courses 2009
Mind Mapping for Memory and Creative Thinking (full day)
• Do you worry about your poor 

memory? 

• Would you like to be more creative? 

• Would you like to be able to plan your 
time and your activities better? 

• Do you need to be able to organise 
and analyse large quantities of 
information? 

• Are you concerned that your memory 
is deteriorating as you get older? 

You will � nd this course valuable if you 
answer yes to any of these questions.

Mind Maps are powerful tools for absorbing information and organising large volumes of facts. The principal 
thought or idea is drawn in the centre, with major branches radiating outwards. Further levels of thought, 
expressed in terms of key words or images, are connected to the main branches with thinner lines.

It’s important to make your Mind Maps visual – because colour and images are a powerful means of expressing 
ideas. You’ll also include key words and associations to trigger other thoughts, reinforce the memory and 
organise ideas.

Many people have found that Mind Mapping has revitalised their whole approach to thinking and note taking. 
But more than that, Mind Mapping has been a tool for boosting confi dence and personal growth.

Is it for me?

This course is for anyone who wants to realise more of their potential for 
storing and recalling facts and ideas. Its aim is to help you to learn how to 
improve your memory and how to use Mind Maps for thinking and note- 
taking. If you continue to practice these techniques, your ability to grasp, 
analyse and recall facts and ideas will greatly improve. 

The learning is creative and fun. We hope you’ll enjoy it – most people do.
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Guaranteed quality from Word Smiths
To book or enquire about this course, you can:

• Use our online form at www.word-smiths.co.uk/in-company.php

• Call 01873 857556

• email info@word-smiths.co.uk

Costs

The total course cost comprises the basic course fee, plus a per head fee to 
cover course materials, plus agreed trainer’s expenses.

This assumes that the client will provide: suitable premises (it’s useful if we can 
discuss the room layout with you before the event); refreshments/lunch; a fl ip 
chart; a screen; a laptop; a data projector (if necessary, we can provide the last 
two items).

• The basic course fee is £950 for a full-day course or £750 for a half-day course.

• The per head fee is £7.50/participant (suggested maximum of 15 participants per course).

• All costs are ex VAT @ 15%.

Bene� ts

During this course you will learn:

• Why so many people fi nd it hard to think ctreatively and remember 
eff ectively

• How the mind works – and how to use this information to create 
Mind Maps

• How to read a Mind Map – identifying key features and 
characteristics

• The main laws of Mind Mapping

• The uses and benefi ts of Mind Maps 

• How to use Mind Mapping for organising and recalling information

• How to use Mind Mapping for planning and creative thinking.

Course designer / presenter

This popular course is designed and presented by Jane Smith, who has 
many years’ experience of designing and running similar courses for 
Universities (Bath, Reading, Brunel, Aston, Glasgow, Bristol, Plymouth) 
and organisations such as Winterthur Life, Nationwide Building Society, 
Equality Commission for Northern Ireland, Wales Consumer Council, 
and Winchester City Council. Jane is also the author of several books 
on a wide range of management and personal development topics, 
including Word Smiths’ audio books Memory and Learning for Success, 
Speed Reading for Success, and Coaching & Mentoring for Success.

Programme
Start: 9.30 am

• Welcome and introductions 

• Your problems and goals 

• What is a Mind Map? 

• How the mind and the memory 
work 

• Using associations to construct a 
Mind Map 

• Using your imagination to 
construct a Mind Map 

Lunch: 12.30

• Uses and bene� ts of Mind Mapping 

• Memory principles and systems 

• Using Mind Maps for improving 
the memory

• Transforming written or spoken 
material into a Mind Map

• Mind Mapping practice 

• Planning the next steps 

Close: 4.30 pm


