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In-company courses 2009
Grammar on the Rocks™ (half-day course)
• Do you know the diff erence between a pronoun and a preposition?

• Are you puzzled when the grammar checker identifi es a ‘split infi nitive’ or an incorrect verb form?

• Has  your team leader or manager ever complained about your poor grammar?

• Do you ever worry about the accuracy and quality of what you are writing?

• Do your business plans often fail to achieve their objectives?

You will � nd this course valuable if you answer yes to any of these questions.

Good grammar is an essential element of eff ective writing. Your reader won’t understand what you want unless 
your document is written in unambiguous, correct English.

In this half-day workshop, Jane Smith shows you how to recognise and steer clear of the ‘rocks’ of English 
grammar that can so easily scupper your credibility. 

You do not need to become a serious grammarian. But you do need the confi dence to avoid the main hazards of 
the language.

Each participant receives a 
detailed booklet which acts 
both as a workbook during 
the session and as an easy-
to-use reference after the 
course. The booklet includes 
a self-assessment, easy-to-use 
reference summaries and a 
recommended reading list.

Is it for me?

Grammar on the Rocks™ is a vital training event for anyone who wants to 
make sure that the documents they write are clear and grammatically correct.

This course is designed for anyone who wishes to boost their writing 
confi dence and be certain that the eff ectiveness of their communications is 
not undermined by poor grammar.
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Bene� ts

During this course you will learn:

• How to use the ‘parts of speech’ – the main building blocks of the 
language

• How to avoid the major rocks that will sink your career if you don’t 
take steps to avoid them

• How to sail round the minor rocks that could capsize you if you 
don’t watch out for them

• How to spot the submerged rocks that could unsettle your life 
chances if you don’t watch out for them.

Course presenter

Course presenter Jane Smith designs and delivers 
customised, creative courses to tackle particular 
organisational challenges for almost any topic and any 
learner group. Her business books have been consistently 
high sellers for publishers including Hodder Headline, Kogan 
Page, Pearsons and Longmans. She also writes articles for 
handbag.com and for Training Journal, and is the author/co-
author of a range of personal development audio books 
published by Word Smiths.

Jane is a Member of the Chartered Institute of Personnel and Development 
(CIPD) and holds a postgraduate quali� cation from the Institute in managing and 
delivering training.

Programme
Start: 9.30 am

• Welcome and introductions

• Your problems and goals

• Your starting point

• The building blocks of the 
language

• The major rocks – including 
apostrophes, plurals, subject-verb 
agreement

• The minor rocks – including 
colon, which/that, who/whom, 
I/me/myself

• The submerged rocks

• What have you learned?

Close: 1pm

Guaranteed quality from Word Smiths
To book or enquire about this course, you can:

• Use our online form at www.word-smiths.co.uk/in-company.php

• Call 01873 857556

• email info@word-smiths.co.uk

Costs

The course fee (half-day) is £850 for up to 8 participants. Additional participants are @ £30/head.

This assumes that the client will provide: suitable premises (it’s useful if we can discuss the room layout with 
you before the event); refreshments/lunch; a fl ip chart; a screen; a laptop; a data projector (if necessary, we 
can provide the last two items).

Trainer’s travel expenses and (if necessary) accommodation are charged at cost.

• All costs are ex VAT @ 15%.


